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loIKHOCTHAN HHCTPYKIHSI KacTe AHLI™

1.001mHe nosio:KeHHA

1.1 Hacrosmass [nomKHOCTHAas HMHCTpYKuMs paspaGoraHa Ha ocHoe @3 «O6
obpaszoBanud B  PoccHiickoii Qenepanuu», a Takke Ha  OCHOBE
[IpodeccHoHanbHBIX KBATH()HKALKMOHHEIX TIPYIN OOJDKHOCTEH pabOTHHKOB
oOpasosanus, yTB. Ilpukasom Munsgpascoupassutus Poccun ot 05.05.2008 Ne
2161 u Ilonoxenus o6 0coOGEHHOCTAX pekuMa pabovero BpeMEHH M BpEMEHH
OTIBIXAa NEAATOTHYECKHX M JPYrHMX pabDOTHHKOB 00pa3oBaTeNBHBIX YUpekKIeHHId,
YTB. pHKa3zoM Muno6pHayku Poccun ot 27.03.2006 Ne 69, ®enepanbHoro 3akoHa
oT 25.12.2008r. Ne 273-®3 «O npoTHBOAeHCTBHH KOPPYIIUHK» U HA OCHOBAHHH
«MeTonnueckux peKOMeHAaUuUH 10 pa3paboTke U MPHHATUIO OPraHU3alUIMH Mep
N0 MPEAYNPEXIOCHUIO W TMPOTHBOACHCTBHIO KODPYIIMH», YTBEPKIECHHBIX
MHuHHCTEpCTBOM Tpyna W couuaibHoif 3amutel Poccuiickoit ®enepamuu ot
08.11.2013r. Ilpu cocTaBiieHMH NJaHHOH MHCTPYKLHH yuTeHs!l TpymoBoit komekc
Poccuiickoit Pefepaunu U Apyrue HOPMaTHBHBIE aKTHI, PEryJIUPYIOIIHE TPYAOBBIE
oTHOweHuUs B Poccuiickoit Deneparium.»

1.2 KactensiHiia Ha3HayaeTcs M OCBOOOXKIAETCA OT MOJIKHOCTH 3aBEeAYIOLIHM
JOY. Ha nepuol oTnycka U BpeMEHHOH HETPYIOCHOCOOHOCTH KacTeNsSHIIH
e€ 0043aHHOCTH MOTYT OBITH BO3JIOXKEHBl Ha MAUIMHHUCTA [0 CTHPKe Gebi.
BpeMeHHOEe HCIOJNIHEHHE 00A3aHHOCTEH B 3THX CIy4Yasx OCYIIECTBIsETCS Ha
OCHOBaHMH ITpHKa3a 3aBeayrouero JJOVY, uznansoro ¢ cobmopenneM TpedOBaHHH
3aKOHOJIaTeNbCTBA O TPYIE.

1.3 KacTensiHima MOXeT 3aMelaTh MalIMHHCTa MO CTHpKe Oenbs, yOopluuka

Cﬂy}K66HHX IIOMCH.[eHIf‘Iﬁ, TTOMOIIHHKA BOCITHUTATENA.
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1.4 KactensHira nOAYHHAETCS HENOCPEACTBEHHO  3aBEAYIOLUEMY Xo3siicTBOM,
zapenytowemy JOVY.

1.5B cBoeii neATENBHOCTH KacTeNsHIIA PYKOBOACTBYETCS aJMHHHUCTPATHBHEBIM,
TPYHOBBHIM H XO3AHCTBEHHBIM 3aKOHOAATEJNLCTBOM; IpPaBUJIAMH H HOPMAaMH
OXpaHBI TPYAa, TEXHHKH 0€30MacHOCTH M MPOTHBOMNOXAPHOH 3aLIUTHI, a TaKKe
YcTaBoM M NOKanbHBIMH npaBoBbiMH aktamu JIOVY, B Tom uncie IIpaBunamu
BHYTPEHHEr0 TpPYHOBOrO pacropsiaka, TpHKa3aMH M  pPaclopsKEHUIMH
3aBeNIYIOLIETO, HACTOALIEH NOKHOCTHON HHCTPYKUHEH, TPYAOBBIM JOTOBOPOM.

1.6 Kacrenaunma cobaronaer Konsenuuio o mpapax pe6enxa.

1.7 Kacrensuia nomxua 3Hath:

«MHCTPYKUMIO 1O OpraHM3aLMH OXpaHbl XHU3HM M 370pPOBBS JeTell B
AETCKHX JOLIKONBHEIX YUPEXKACHUAX H Ha AETCKUX MIOMANKAXY;

- TpaBujIa BHYTPEHHErO TPYAOBOTO PACIIOPAIKA;

NpHEMBI OKa3aHHs NepBOH NOBpauebHON MOMOIIHY;

CaHHUTApPHO-3NMUAEMHYECKUH MHHHMYM;

IIpaBwJIa MOXapHOH 6€30MacHOCTH.
2. OyHKUHH

OcHOBHBIMH HanpaBleHHsIMH paboTsl KacTensHy JIOY sBIsIOTCS:
2.1. ObGecneuenne COXPaHHOCTH BBEPEHHOTO MATKOTO HHBEHTaps..

2.2. Opranusaums ydera Markoro uusentaps JJOY.

3. Jo/IKHOCTHBIE 00S13aHHOCTH

Kactenanma JJOY BeImonHseT ceayonue OMDKHOCTHEIE 0653aHHOCTH:

3.1. SBnsercs MarepHalbHO OTBETCTBEHHBIM JIHIOM M HECET MaTepHaNbHYIO
OTBETCTBEHHOCTb 32 MATKHH HHBEHTApb, Haxoasmwmiicsa B JIOY.

3.2. Cremut 3a COXpPaHHOCTBIO BBEPEHHOTO MSATKOTO MHBEHTApS H JPYIHX

MaTepHanbHBIX LEHHOCTEMH.
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3.12.
3.13.

4.1.

4.2.

4.3.

4.4.

Bener KHHry yueTta XpaHslerocsi Ha ckjiajae H BBIJaHHOTO COTPYAHHKaM
JIOY umymectBa. CBoeBpeMEHHO MapKHpYeT Oesibe U CIELOAeHK Y.

BeneT yueT MATKOro HHBEHTaps, BBLAAHHOIO BO BpPEMEHHOE MMOJIL30BaHHUE.
[Tpou3BOAUT BBIAAYY MSTKOrO HHBEHTapsl TOJBKO C pa3pelICHHS 3aBeNyIOIIEro
JOV.

OGecneunBaeT CMeHy Oellbs, Ch€MHOr0 HHBeHTaps (LITOPBI, 3aHABECKH,
CKAaTepTH), CINELOAeXAsl. Bener ypHan perucrpauud Oenbs COaHHOTO B
NpavyeyHylo.

OpraHu3syeTr cBOeBpeMeHHYI0 IOYHHKY Oenbs, CIIeloAeK B

CooflIaeT cBOEBpEMEHHO 3aBEAYIOIIEMY XO3aiCTBOM, 3aBemylomemy JJIOV o
nopye, yTepe MArkoro HHBeHTaps B (hopMe HOKIaaHOM.

['oTOBHT 000OCHOBaHO M CBOCBPEMEHHO aKThl Ha CIIHCAaHHE INpPHIIEAIIEro B
HEroJJHOCTh UMYIIIECTBA.

Bener noxyMeHTauuto, no ycraHosnenHoi gpopme 10V,

Hcnone3yer 6epexHo MMYILIECTBO, 3aKpelieHHOe 3a npadeuHoii. Cobmomaer
3THYeCKHe HOpMHI noeeieHus B JIOY, B OwiTy, B 0OIIECTBEHHBIX MecCTax,
COOTBETCTBYIOLIHE 00IIECTBEHHOMY MOJIOXKEHHUI0 paboTHHKA 00pa3oBaHHs.
HcnonusaeT CBOEBPEMEHHO H TLIATEIBHO PAacOPsHKEHHUS aAIMHHHCTPALIHH.

IMpoxomut cTporo no rpagpuky MeaoCMOTp.
4, IIpaBa

KacrensHina uMeer npaso:
Y4acTBOBaTh B YIpPaBIE€HHH JeNaMH KOJUIEKTHBA B IOPSAKE, ONPEAEIIEMOM
Ycrasom Z1OV.
3HaKOMHTbCA € KanobaMM U OPYTHMH JOKYMEHTaMH, COAEPKAIIHMH €ro
OLIEHKY paboThl, 1aBaTh UM OOBICHEHHS.
Brocute npeanoxenus 3asenyiouemy OV no ymyumeHHI0O opraHH3allMHi H

YCIIOBHi cBOero Tpyza.

[Tonyyare  uHpOpManMiO, HEOOXOAMMYIO  AJd  BBHINOJHEHHS  CBOHX
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4'5.

o0s3aHHocCTeil.

(v

Ha exeronuelii  OMIauMBaeMblii  OTIYCK  MNPOAOKUTENIBHOCTBIO 28

KAJICHAAPHbIX  JAHeil.

4.6.

[Tons3oBaThcss  mpaBamu, npeaycmorpeHusiMu  TK PO u mpyrumu

3aKOHOAATCJIIBHBIMH aKTaMH.

4.7. TpeGoBaTh OT pYKOBOACTBa OKa3aHHsl COMNEHCTBUA B HCIIOJIHCHHH CBOHX

<

32

5.3.

54.

55

JOJKHOCTHBIX 00s13aHHOCTEH U NpaB.

5. OTBEeTCTBEHHOCTh.

KacrensHiua B npeenax cBoeif KOMIETEHIIHH HECET OTBETCTBEHHOCTB:
3a KU3Hb M 300pOBhe AeTeH HeceT MEepCOHAIbHYI0 OTBETCTBEHHOCTH BO
BpeMsl MCIIOJIHEHHS TOJKHOCTHBIX 00A3aHHOCTEH.
3a COXpaHHOCTH BBEpEHHOro 00OpyJOBaHHA, MSATKOro HWHBEHTaps HECeT
MaTepHabHYI0 OTBETCTBEHHOCTb.
3a HEHCIIOJHEHHE WM HeHaJexallee HCIIoNHEHHE 6e3 YBaXKUTENbHbIX IPHINH
Vcrapa u [IpaBun BHyTpeHHero TpynoBoro pacnopsaaka JIOY, 3aKoHHBIX
pacnopsokeHuit 3aBepytomero JIOY M HHBIX JIOKaJbHBIX HOPMATHBHBIX
aKTOB,  JOJDKHOCTHBIX  0Os3aHHOCTel,  YCTaHOBJIEHHBIX  HAaCTOSIIEH
HHCTPYKUMEH, B TOM YHCJE 3a HE HCNONb30BaHHE NPEAOCTAaBIECHHBIX IIPaB,
HeceT JUCLHUIUIHHAPDHYIO OTBETCTBEHHOCTb B IIOpSAKE, OIpPENeICHHOM
TPYZOBBIM  3aKOHOJATEJILCTBOM. 3a rpyboe HapylleHHE TPYIOBEIX
0o0s3aHHOCTEH B KayecTBE MAMCLUIIIMHAPHOIO HaKa3aHHs MOMXKET OBITh
MPUMEHEHO YBOJIBHEHHE.
3a HapylLIeHHe NPaBUII MOXapHOH 6€30MacHOCTH, OXpaHEI TpyJa, CaHHTapHO-
T’MTHEeHHYECKUX IIpaBHII TIpUBIIEKaeTCs K aIMHHHUCTPaTHBHOM
OTBETCTBEHHOCTH B TMOpsAAKE W B Cly4asX, IPedyCMOTPEHHBIX
aMUHHCTPAaTHBHBIM 3aKOHOAATEIECTBOM.
3a BuHOBHOE NnpHuHHeHHe JIOY unm yyacTHHKaM oOpa3oBaTebHOTO Mpoliecca

ymepba B CBA3H € MCIOJHeHHEM (HEHUCIONHEHHEM) CBOHX MODKHOCTHBIX
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3.6.

6.1.

o0s3annocTell HeceT MaTepHabHYIO OTBETCTBEHHOCTE B IOPSAKE H B IpeAenax,
YCTAQHOBJICHHBIX TPYJAOBBLIM H HHI!) rpaX<qaHCKHM 3aKOHOAATEJIbCTBOM.
«B coorBercTBun ¢ MenepanbHbiM 3akoHoM Poccuiickoit Denepauun ot 25.12.
2008r. Ne 273 — ®3 «O npotuBoAeiicTBUH KOppYILHK» W Ha OCHOBAHWH
MeTogu4ecKHMH  peKOMEHIALUAMH nmo paspaboTrke W  TNPHHATHIO
OpraHM3alMAMH Mep N0 MpeIyNpeXxAeH IO H IPOTHBOAEHCTBHIO KOPPYMUHHY,
YTBEPXIEHHBIX MHHHCTEPCTBOM TpyJa H COLHANbHOH 3alllHThHI Poccuiickon
®epepanuu ot 08.11.2013r. :
- BO3NEpXHBAeTCA OT COBeplleHMAs M (WIM) Y4YacTHs B  COBEDIICHHH
KOpPYMLHOHHBIX IPABOHApYILEHNH B HHTEpecax WK OT MMEHH OpraHH3alny,
- BO3LEpPKUBACTCA OT MOBENEHHH, KOTOPOE MOXeT OLITb HCTOJIKOBaHO
OKDYXAIOIMMH KaK [OTOBHOCTh COBEPIIMTH WM Y4acTBOBaTb B COBEPLICHHH
NpaBoHapyIIeHUs B HHTEpECcaX WIH OT MMEHH OPraHU3allHH,;
- HesaMeTHTeNbHO HHpopMupyeT 3aBeaytomero JIOY u 0TBETCTBEHHOTO JIHIIA 33
peaM3aLuio AHTHKOPPYIIMOHHON TTOMMTHKH O CIy4asX CKIOHEHH: pabOTHHKA K
COBEpILEHHIO KOPPYILIMOHHEIX IPaBOHAPYLICHHUH;
- He3aMeUTHTENpHO HHhopMHpyeT 3aBeaytomero JJOY 1 OTBETCTBEHHOIO JIMIIA 32
peaH3alii0 aHTHKOPPYILHOHHOH MOMHTAKY O CTaBlIeH H3BECTHOI pabOTHHKY
MHpOpPMALMH O CIy4asX COBEPIUEHHS KOPPYILHOHHBIX TIpaBOHAapyIIEHHI
ApyrvMH paGOTHHKAaMH, KOHTPareHTaMH OpraHU3ally W11 HHEIMU JTHIAMH;
- coobmaer 3aseayiowemy JIOV M OTBETCTBEHHOMY JIHMIYy 32 peallM3alluio
AHTHKOPPYTIMOHHO! TMOJMTMKA O BO3MOXHOCTH  BO3HMKHOBEHHA 6o

BO3HHKILIEMY y pa0OTHHKA KOH(IIMKTA HHTEPECOB.

6. BzanmMooTHOLIEHHS. CaB3H 110 J0JIZKHOCTH.

PaGoTaeT B peXHME HOPMHPOBAHHOTO pabouero aHs Mo rpaduky,

cocTaBaeHHOMY Hcxons u3 40 - yacoBoH paGoueii HelelH ¥ YTBEPKACHHOMY

zapeqytoum J1OY.
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6.2.

B3auMopeicTByeT:
- C [leJarorH4eCcKUM KOJUIEKTHBOM;
- ¢ MEIUUHMHCKHM KOJUIEKTHBOM;
- ¢ MJIAJIIHM 00CITY)KMBAIOLLIUM [IEPCOHATIOM.
6.3. ITonyuaet ot 3aBeaywowero JIOY uH(OpMALHIO HOPMAaTHBHO-IIPABOBOTO

XapakTepa, 3HaKOMHUTCS [TOJ1 pacltcKy ¢ COOTBETCTBYIOIIHMH JOKYMEHTAMH.

C Hacroseii MHCTpyKLHeil o3HaKomieH(a)

OnuH SK3eMILISp moTyyn(a):
« » 20 r.
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