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1. O0mHe NoJ0KeHHS.

Hacrosmias momxHocTHas MHCTPyKuMs paspaborana Ha ocHoBe @3 «0O06
obpasoBannu B Poccuiickoit @eaepaunn», a Takxe Ha ocHoBe IIpodeccHOHATBHBIX
KBaJIH(QUKAUHOHHBIX TP JOJKHOCTEH paGoTHHKOB o6pa3oBanus, yTB. IIpHKazoM
Munsnpasconpassutuss Poccuu ot 05.05.2008 Ne 216 u Ilonoxends o6
OCOOEHHOCTAX pexiMa pabouero BPEMEHM M BPEMEHH OTHBIXA IIeJarorHdecKuX H
ApPYTHX pabOTHHKOB 00pa3oBATENBHEIX YUpeXKAESHUH, yTB. pHKkazoM MUHOGPHAYKH
Poceun ot 27.03.2006 Ne 69, denepansHoro 3akona ot 25.12.2008r. Ne273-®d3 «O
NPOTHBONCHCTBHH  KOPPYNUMH», YTBeP)KICHHBIX MHHMCTEPCTBOM Tpyna u
COLMANbHOM 3aluThl Poccuiickolt  ®eneparuu ot 08.11.2013r. Ilpu cocrasnenun
JaHHOH HHCTPYKLMH y4yTeHBl TpynoBoii komekc Poccuiickoit Denepalyu U ApyrHe
HOPMaTHBHBIE aKTbl, PpETYJHPYIOLIHEe TPYAOBHIE OTHONMEHHS B POCCHHCKOMH
Denepauuu.»

HucnekTop MO KagpaM OTHOCHTCS K KATErOpHH CHELMANTMCTOB. Ha MOMKHOCTS
HHCIIEKTOpA MO KajpaM Ha3HA4aeTCs JIHUO, UMEIoIee BhIcLiee NpodecCHOHANBHOE
oOpa3oBatue 6e3 npenbABIeHHA TpeOOBaHHM K CTa)Xy paGoOTEHI.

HasHayenne Ha [O/DKHOCTH HMHCIEKTOpa MO KaapaM M OCBOGOXKIEGHHE OT Hee
IIPOU3BOUTCS MTPHKa30oM pykoBoauTtens JJOY Ha 0OCHOBaHUH 3asiBJIEHUS.
HHcneKTop 10 KapaM HemoCPeICTBEHHO IIOAYHHsETCS pyKosoauTeo OV,

Ha Bpems OTCYTCTBHS MHCIIEKTOPA 1O KaipaM (OTIYcK, GONe3Hb, KOMaHIHPOBKA, IIp.)
ero o0sf3aHHOCTH HCIIOJIHSET JIMIO, Ha3HAYeHHOE NpHKa3oM pykosomuTens JIOV,

KOTOpPO€ HECET OTBETCTBEHHOCTHD 3a HaJICKAIIIEEC HX HCIIOJIHEHHE.
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B c¢Boeii 1eATeNIbHOCTH HHCIIEKTOP II0 KaApaM pyKOBOACTBY €TCH:

e Tpymosbim Konekcom poccuiickoii @eznepauuy, HHBIMH 3aKOHOJATENbHBIMH
axktamMH POD;

e VYcrasoMm JJOY;

¢ [paBWJIAMH BHYTPEHHETO TPYJIOBOrO pacropsaKa;

® TNpHKa3aMH H pacrnopspKeHHAMH 3aBeayrouleit JJOY;

® HacrosueH TONKHOCTHOH HHCTPYKIUHEH.

2. OYyHKUHH,
HMHcnekTop mo kagpam nomkeH 3HaTh:
3aKoHOJaTeTbHBlE M HOPMATUBHBIE NPABOBbIE AKThI, METOIHYECKHE MaTepHalibl 110
BONpPOCaM YNpaB/IeHHS IEPCOHATIOM.
TpynoBoe 3akononarenscTBO.
Crpyktypy u wrater JJOV, ero npohuiis, crieuanu3amnmo u II€PCIIEKTHBEI Pa3BHTHS.
[Topsnox onpenenenus nepcrneKTHBHOIM 1 TEeKyILeld MOTPeOHOCTH B Kajpax.
IlonosxeHus 0 NpoBeJEHUH aTTECTALUH U KBaJM QHKAUHOHHEBIX HCIIBITAHHIA.
Iopsinox odopmnenus, Benenns u xpaHeHus AOKYMEHTALMH, CBA3AHHOH ¢ Kaapamu U
HX OBHXXEHHEM.
ITopsmok dpopMupoBanus u BegeHus 6anKa JAHHBIX O nepconane JJOVY,

Hopsmox COCTaBJICHHUA OTYETHOCTH IO Kajapam.

2.10.ITpaBuna BHYTpEHHET0 TPYAOBOrO PaclopsiKa.

2.11.IIpaBuna ¥ HOPMBI OXPaHBI TPYa, TEXHHKH G€30MaCHOCTH.

3.1

3.2.
3.3

3. JIONKHOCTHDBIE 00SI3AaHHOCTH.
Hucnekrop no kagpam:
Beinonuser pabory mo xommiekroBanuio JOV kampamu TpeOyeMbIX mpodeccuii,
CrelHaJIbHOCTEH.
IIpuHumaer yyactue B pabote no noabopy, ot6opy, paccTaHOBKe KaJpoB.

HpOBOI[I/lT H3YYCHHE H aHAIH3:
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o JlomxHocTHOH M npodeccHOHANbHO-KBANH(HKALMOHHON CTPYKTYpBI MepcoHana
JIOVY.

* VYCTaHOBNEHHOIl JIOKYMEHTALMH TIO YYeTy KaJpoB, CBSI3aHHOH C IpueMoM,
NepeBOJIOM, TPYI0BOii AeATENBHOCTBIO H YBOJbHEHHEM pabOTHHKOB.

e PesynpraroB arrecrauun paOOTHHKOB M OLIEHKH MX HENIOBBIX Ka4yeCTB C LEBIO
OTNpeeNeHns TeKylleH M MepcrneKTHBHOI nmoTpeOHOCTH B Kaapax, IOATOTOBKH
NMPeUIOKEHHI MO 3aMEIIEHHIO BAaKAaHTHBIX JOKHOCTEH M CO3NAHHIO pe3epBa Ha
BBIBIDKEHHE.

YyacTByeT B noAroTroBKe MpeUIOKEHHI 10 pa3sBUTHIO MepCOHaNa, IIaHHPOBAHHIO

AeNOBOH Kapbepbl, 00yYeHHIO M IOBBIIEHUIO KBATH(MKAIMH KagpoB, a TAKKE B

oLeHKe 3P HEKTHBHOCTH 0OyYEHH S,

AHAJIH3MPYET COCTOSHHE TPYHOBON NMCLMILIMHEI M BBINONHEHHE paGoTHUKamu JIOY

BHYTPCHHETO TPYIOBOTO PAacmopsiika, JBHXKEHHE KaJpoB, YYacTBYET B pa3paboTke

MEPONPHUATHH [10 CHUKEHUIO TEKyYeCTH H YIyUIIEHUIO TPYI0BOH THCIUIUIHHEL

OcymecTBnser:

* CBoeBpeMeHHOE 0)OPMIIEHHE TIPHEMA, TIEPEBOJIA U YBOIBHEHHS pPaGOTHHKOB.

Brinauy cnpaBok 06 HX HacToAEH K MIPOIIION TPYOOBOH NEATEIBHOCTH.

* Cobnronenne npaBHI XpaHEHHs U 3aMOTHEHHS TPYNOBBIX KHHIKEK.

IIoAroToBKY NOKYyMEHTOB VIS yCTAHOBJIEHHS JIBFOT H KOMIICHCALMIA, odopmiieHns

NEHCHH pabOTHHKAM M APYroil YCTAHOBNEHHOM MOKYMEHTALHH 110 KaJpam.

* Buecenne cooTBeTcTByOmEedl HHQOpMAMM B GaHK JAaHHBIX O NepcoHae

IPEANPUATHSL.
CocraBiseT ycTaHOBJIEHHYIO OTYETHOCTb.

Berinonuser otaenbHele CTy)eOHbIe NopyueHns pykosoautens J10Y.

4. Ilpaga.
PaboTHHKY NPEeOCTaBIAIOTCS NpaBa, 3aKkpennénnsie B Koncruryuuu Poccuiickoit
®enepanny, 3akoHozarensctse PO o Tpyne, [IpaBunax BHYTpeHHEro TPYLOBOrO

pacropsaKa u TpyAOBOM JIOTOBOPE.
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Hucnexrop no kagpam umeer 1paso:

3HAKOMHTbCY C NpoekTamu pelueHuii pykosoactsa JIOY, KacalOlMMHCS €ro

ACATEIIBHOCTH.

. [lo BOMpocaM, HaxoAAmwHMCA B ero KOMIETEeHIIUH BHOCHTbL Ha pacCMOTPCHHE

PYKOBOACTBA  MpEMIOKEHHS MO YIYYLICHHIO  JCATEbHOCTH JOY u
COBEpILIEHCTBOBAHHIO OPM H METOAOB TPY /4,

3anpalnBaTh JHYHO HIM MO MopydyeHuio pykosoautess JJOY or nenaroruteckHx,
aIMHHHCTPATHBHO-XO3AHCTBEHHBIX pPAa0OTHUKOB ~ HH(OPMAlUHIO H JOKYMEHTBI
HE0OXOIMMBIe UTS BHINOJIHEHHS €ro OKHOCTHBIX 00A3aHHOCTEH.

BuocuTh Ha paccmorpenne pykosomuTentro JOVY mnpennoxeHds Mo yJIyqIICHHIO
opraHusauHH paboThl ¢ KaJpaMH.

Ha 3amurty npodeccnoHanbHoi 4eCTH U JOCTOHHCTBA.

Ha conuanbHble rapaHTHH U JIbFOTHI, YCTAHOBIIEHHbIE 3aKOHOJATEIbCTBOM PD.

Ha exeronusiit omnauynBaeMelit oTnyck 28 kanenxapHbIX AHeH.

S. OTBEeTCTBEHHOCTD.
MHcnexkTop no kazipaM HeceT OTBETCTBEHHOCTD:
3a COBeplLIEHHBIE B IIpOIlecCe OCYIIECTBIEHHS CBOeH TpYHOBOH HEATENBHOCTH
IpaBOHApyIIEHHs B Tpelenax, OnpeAeseMblX AeHCTBYIOIMM aIMHUHHCTPAaTHBHEIM,
YTOJIOBHBIM H IpaXAaHCKHUM 3aKOHOJaTenbCcTBOM PD;
- 32 NPHYHHEHHE MATEPUAIBHOro ymepda B npejenax, ONpefeeHHBIX NeiCTBYIOMUM
TPYAOBBIM, YTOJIOBHBIM H IPaXXIaHCKHUM 3aKOHOHATENbCTBOM PD.
3a HEHCIIOJIHEHHE WIH HEHaUleXallee HCHONHeHHe 0e3 YBaXKHTENbHBIX NPHYHH
YcraBa u IlpaBun BHyTpeHHero TpyaoBoro pacmnopsaka JIOY, HHBIX JIOKaIbHBIX
HOpDMaTHBHBIX AaKTOB, 3aKOHHBIX pacmopsikeHuH pyxoBomutens JOVY, non-
AKHOCTHBIX O0A3aHHOCTEH, YCTaHOBIEHHEIX HACTOAMIEH HHCTPYKLHEH, B TOM YHCIIE
3a HCHCIIONBE30BAHHE  MPEAOCTABIEHHBIX TMpaB, JEJIONPOU3BOAUTENb HECET
AUCUMIUIHHAPDHYO OTBETCTBEHHOCTb B MOPAAKE, ONPENENeHHOM TPYAOBHIM 3aKO-

HomaTeascTBOM PO,
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. 3a rpy6oe HapyuieHHe TPYAOBBIX 00s3aHHOCTEH B KaueCTBE AHCUHIIHHAPHOTO

HAKa3aHUg MOXeT OBITh NNpHMEHEHO YBOJIbBHCHHC.

. 3a HapyleHHe MpaBuIl MnoXXapHoH Oe3omacHOCTH H OXPaHBI

Tpyaa aenonpoH3BOAHTE]L NMPHBJIEKACTCA K anmmmmpamsuoﬁ OTBETCTBCHHOCTH
B [opanKe H cnyvasx, NpeayCcMOTPEHHBIX aIMHHHCTPATHBHBIM

3aKOHOOAaTeJIbCTBOM P®.

. «B cootserctBun ¢ denepanbHbiM 3akoHoM Poccuiickoit denepaunu 0T 25.12.

2008r. Ne 273 — ®3 «O nNpOTHBOAECHCTBHH KOppynmuuu» H Ha OCHOBAaHHH
MeToaHuecKHMH pPEeKOMEHIAUHAMH IO pa3paboTKe M MPHUHATHIO OpraHH3alHAMH
Mep M0 IpeAyNpexOeHHI0O M IPOTHBOAEHCTBHIO KOpPPYILHH», YTBEPKACHHBIX
MHuUHHCTEpPCTBOM TpyJa M COLMambHOM 3ammTel Poccuiickoi @enmepalud  OT
08.11.2013r. :

- BO3JEPKHUBAETCS OT COBEpLIEHHs U (WUJIH) YYacTHs B COBEPLIEHHH KOPPYMIHOHHBIX
NpaBOHapyLIEHUH B HHTEPECax MIIM OT HMEHH OpraHU3alyH;

- BO3JIep’KHBAETCS OT MOBEIEHUS, KOTOPOE MOXKET OBITH HCTOJIKOBAHO OKPY>KaIOIHUMH
KaKk TOTOBHOCTb COBEPIUMTh HJIH Y4YacTBOBATh B COBEPIUEHHH IPaBOHAPYILUEHHS B
HHTEepecax WIH OT HIMEHH OpraHH3aliH;

- He3aMeJUIHTeNIbHO HHpopMupyeT 3aBemytomero JIOY u OTBETCTBEHHOro jiHla 3a
pealH3alHi0 aHTHKOPPYMIHMOHHOM IMOJHTHKU O CIydadX CKIOHEHHSA paboTHHKa K
COBEPIIEHHIO KOPPYTILIMOHHBIX TPaBOHAPYILIECHHIA;

- HE3aMEUIMTENbHO HHpOpMHpYeT 3aBexytouiero JIOY ¥ OTBETCTBEHHOro JHNA 3a
pearH3alHio aHTHKOPPYNIUOHHON MOJNMTHKH O CTaBlIeH M3BECTHOH paGOTHHKY
HH(OPMALMH O CIy4asX COBEPLIEHHA KOPPYNLMOHHBIX INPABOHAPYIIEHUH JpyruMHu
pabOoTHHKAaMH, KOHTpareHTaMH OpPraHU3alMH HJIH HHBEIMH JTHLAMH;

- coobwaer 3asemyromemy JIOY u oTBeTCTBEHHOMY JULY 3a pealM3alHio
AHTHKOPPYILHOHHOH MOJMTHKH O BO3MOKHOCTH BO3HHKHOBEHHS JIHG0 BO3HHKILEMY

y paboTHHKa KOH(IHKTA HHTEPECOB.

6. B3zauMooTHOWIEHHS N CBSI3H IO QOJI3KHOCTH.

HWucnexrop no xaapam
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6.3.

BOMpPOCaM MOJAI'OTOBKH H [IPpEeACTaBICHHS HEeODXOIOUMBIX AOKYMEHTOB, MPOBEPKH

BLINONHEHNSA MOPpYYeHUH, IPUKA30B U yKa3aHHii pykosogurens JOVY.

. PaGotaer B pexximMe HeHOPMHPOBaHHOTO pabouero oua ucxoas u3 40-yacosoit pa-

Ooueii Hemenu.

Beinonuser nopyyenns pyxosoautens JIOY u undopMmupyeT €ro 0 BO3HHKIIHX

TpyAHocTsAX B paboTe.

C Hacrosieit HHCTpyKIHeH o3HaKoMIIeH(a)

OnuH sx3eMmsp momyun(a):

« » 20 T
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